The following presents the procedure for entering and setting up your profile on the
Arizona Authors Association web site as well as registering on the Arizoma®rut
Association Forum where you can post information and carry on discussions with other
members.

The Arizona Author Association web site is located at:

http://www.azauthors.com/
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Published Authors Directory Since 1978, the Arizona Authors Association serves as information and referral center for the community, helping

and supporting aur local authors statewide We serve aur membership which includes award-winning and best-

selling authors of fiction and nonfiction works, as well as beginning writers, aspiring authors, poets, journalists,

Arizona Literary Magazine columnists, song writers, screenwriters, business writers, illustrators, reviewers, editors, and other allied
professionals

Literary Contest

Book Festivals
Check out our Events Calendar for upcoming meetings, events and free warkshops!
Useful Links

About Us = Aftend free workshops

= Receive discounts on writers conferences

= Network with other professionals

= Read our newsletter

= Stay informed through our calendar

= Mount your own webpage on aur website

= Hawe your books featured in our Published Authors Directory
= Participate in one of our critique groups

= Enter our literary contest with ook awards

= Publish columns or articles in our newsletter

n Adwertise for free in our newsletter and magazine
= Sign books in our booth at local book festivals

= Join our irn-store book sighings

= Become a member (click Join ug at top of page)

Click here for information

Directions to our Venues
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If you are an AAA member you should have received an email with a login ID (\gur la
name) and temporary password (last 4 digits of your telephone number) tothecess

of the web site features the first time. You will want to change your passnirsea

will do that later.

First, select “Member Login”.



In the upper portion of the login page enter your last name where indicated, and the last 4
digits of your phone number right below it and click “Login”. This will take you to a
screen where you will enter profile information.



Here | have entered profile information, some of which will be available to other
members. This is also where you can change your password (highly recomntended)
something you will remember (lines 3 and 4). After you have finished entering
everything you wish to (you can change anything at a later time), {@@gs Changes”

as shown below.



In your profile you can provide biographical information, links to web sites, and even a
picture prior to “Saving Changes”. Each time you log in as a member yostavillat the
profile page so that you can update information at any time.

After “Saving Changes” you will see the red note at the top as shown below.



From this point you can navigate to other areas by selecting the tabs in the baaner a
(Home, Members, Latest Releases, etc.).

If you wish to check out the Forums select “Forum” at this time.



The forum is broken up into sections pertaining to particular posting categoyes as
can see. If you have not previously registered on the Forum itself you ssatebiing
“Register”.



You will be presented with a disclaimer page and continue by selecting one ofgiiee “A
with” items (assuming you agree with the terms and conditions).

For registration you will see the following (shown in the next two figureadse of the
length)






In this case you can select whatever username you wish to be known by on the forum
(your forum name does not have to agree with your AAA member name).

When you have entered the information (required items are identified witheauslgst
select “Submit”. Remember to enter the “Confirmation Code” which is designed to
prevent automated spammers from being able to access the forum.

Once you are a registered user you should be able to login to the forum ateaimyttim
future by selecting “Login” on the opening Forum page after which you should see the

following.



Enter the username and password you just registered for use in the forum and selec
“Login”.



Now you can read, post, and edit your own postings on the forum. All categories are
available for your use. Let’s start by selecting “Forum Issue®onc€&ns”.



It's typical to see an announcement that explains the basic purpose of this potien of t
forum. You might also see “Sticky” postings which are always at the top aéthe |
because they are something of continual interest. The rest of the postiligieadteased
upon the date of the most recent posting in that topic. You can create new topics (by
selecting “New Topic”) or just respond to topics that have already beepdrebbpics

are like subject lines in emails. To view an existing postings just seldcipilditle.



In this case | selected “Tip” and you see the above posting. If there weral poatings
in that topic you could scroll down through them. If there were enough postings you
might have to select page 2 or 3 to scroll through them all.

If you wanted to respond to this posting you can simply select “Post Reply” iovibe |
left, or “Quote” in the upper right. Quote allows your posting to contain a quotation from
the posting to which you are responding. In the case below “Quote” is selected.

The material between the [Quote] tags is from the original posting. You can asfthimat
below the quoted text.



You can see the new material above. When you are ready it is always a good idea t
select “Preview” before hitting “Submit” just to see what your postirgleak like.



In the upper portion you see exactly what the posting will look like. If you g@yha
with it you can scroll down and select “Submit” or you can edit the text in the bowa
and “Preview” it again and again until you are satisfied that you have saigeovhatant

to say.



Here | added more text and then will preview it again.



Once | am happy with it | would hit “Submit” and the forum will tell you it has been
submitted and will, in a few seconds, show you the new posting you have made.

From there you can look at other postings by navigating to other postings withopithe t
or you can select other topics, or even select other categories to view. Youwigatena
to other categories by taking advantage of the links next to the top “New Topi# but



By selecting “azauthors.com Forum Index” you can navigate back to the opening page.



So browse around and post something to let us know what you think. If you have
recommendations we would love to hear them. We are certainly open to making any
desirable changes within the limitations of the forum software.



